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1.  In accordance with Paragraph F-5 of BPA F33657-00-A-0024 and "Mutual Agreement of the Parties", 
order F33657-01-F-8032 is hereby amended to revise paragraph 1 & 2 of the Statement of Work (SOW) 
entitled "Statement of Work for Joint Modeling and Simulation Systems (JMASS) Administrative Support" 
dated 16 May 2001 as set forth in attachment 1 revised SOW dated 16 Aug 2001. 
 
      a.  Paragraph 1 of the basic task order SOW should read "The objective of this procurement is to 
provide administrative support and management operations support for a variety of programs within the 
Aging Aircraft SPO" in lieu of "The objective of this procurement is to provide administrative support and 
management operations support for a variety of programs within the Joint Modeling and Simulation 
Systems Office (JMASS), ASC/AAJ". 
 
      b.  Paragraph 2 of the basic task order SOW should read "The contractor shall provide a range of 
administrative management and management operations support required in the management and 
sustainment of programs within Aging Aircraft SPO, with particular emphasis in the JMASS Program 
Office. The contractor will serve in the capacity of office administrator and, as such, will interface with 
personnel internal and external to the SPO and support the operational needs of the program manager" in 
lieu of "The contractor shall provide a range of administrative management and management operations 
support required in the management and sustainment of programs within the JMASS Program Office. The 
contractor will serve in the capacity of office administrator and, as such, will interface with the users and 
support the operational needs of the program manager". 
 
2.  This Supplemental Agreement constitutes a full and equitable adjustment and the Contractor releases 
the Government from any and all liability under the contract for further equitable adjustments arising out 
of or in connection with the changes effected hereby. 
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 STATEMENT OF WORK 
FOR 

JOINT MODELING AND SIMULATION SYSTEMS (JMASS)  
ADMINISTRATIVE SUPPORT 

16 AUG 2001 
 
 
1.0 OBJECTIVE 
 
The objective of this procurement is to provide administrative support and management operations support for a variety of 
programs within the Aging Aircraft SPO. 
 
2.0 SCOPE 
 
The contractor shall provide a range of administrative management and management operations support required in the 
management and sustainment of programs within Aging Aircraft SPO, with particular emphasis in the JMASS Program 
Office.  The contractor will serve in the capacity of office administrator and, as such, will interface with personnel internal 
and external to the SPO and support the operational needs of the program manager. 
 
3.0 LOCAL OFFICE 
 
Accomplishment of the tasks under this delivery order shall be at ASC/AAJ, Building 28 (office location is subject to 
change), Wright-Patterson Air Force Base (and other on-base sites as required, such as source selection).  The 
contractor shall perform the tasks during regular working hours, Monday through Friday. 
 
4.0 REQUIREMENTS 
 
4.1  The contractor shall develop and maintain various spreadsheets and databases to contain program data necessary 
for the efficient management of the JMASS program and create documentation for general use of the associated 
computer products. 
 
4.2 The contractor shall update and redesign spreadsheets and databases as necessary to adapt them to program 
changes.  This includes, but is not limited to, the travel tracking system that is currently in use in the JMASS Program 
Office.  In addition, the contractor shall ensure that team members are apprised of the location of spreadsheets and 
databases and are provided with training necessary in order to make updates, should the contractor become unavailable 
for an extended period of time. 
 
4.3  The contractor shall support the development of program documentation and correspondence by planning input from 
various sources, editing in accordance with Air Force instructions and guidance, publishing, and distributing to intended 
recipients.  This includes, but is not limited to Monthly Activity Reports, Weekly Activity Reports, Historical Reports, etc. 
 
4.4  The contractor shall convert and combine data from various sources for digital filing in the various program 
documentation databases.  The contractor shall maintain the JMASS Program Office files in the shared drive. 
 
4.5  The contractor shall prepare or provide expert guidance in the preparation of all pertinent forms needed to facilitate 
travel, perform evaluations, and request training for JMASS team members.  The contractor shall maintain a file of master 
copies of all forms necessary in running the program office.  
 
4.6  The contractor shall train and assist newcomers with the JMASS program office procedures and provide updates to 
all team members when procedures change. 
 
4.7  The contractor shall prepare and edit briefing charts using data provided by team members or personally researched 
data and assist in the presentation of briefings. 
 
4.8  The contractor shall provide guidance and expertise in the general use of computer equipment and software.  
 
4.9  The contractor shall assist in the maintenance of the JMASS web pages as required by reviewing information 
contained within the pages for currency, and using commercial web page development software, update and submit new 
data for the web pages, and provide minor redesigns as necessary to adapt to changing program requirements. 
 
4.10  The contractor shall assist in improving office management processes to provide more efficient and timely support, 
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identifying processes in need of improvement, and proposed enhancements to program office management when 
identified.  Subsequently, the contractor shall develop and maintain a management support procedures manual. 
 
4.11  The contractor shall provide travel management support by initiating travel orders, making travel arrangements, 
providing travel itineraries, completing visit requests, and assisting team members in all matters related to official travel.  
General level of activity will be approximately ten trips per month. 
 
4.12  The contractor shall pick up and distribute mail within the JMASS program office, process classified mail, answer 
telephones, send messages, maintain and organize files, retrieve filed documents, update office calendars, arrange 
conference rooms, and perform any other general office functions as required. 
 
4.13  The contractor shall summarize and report on major activities accomplished during the month (DI-MGT80368/T). 
 
5.0  GENERAL 
 
5.1  Security Classification.  Access to classified information no higher than SECRET may be required for this delivery 
order. 
 
5.2  Place of Primary Performance.  The primary place of performance shall be within the government-furnished facilities 
which are currently located in Building 28 (but are subject to change) Wright-Patterson Air Force Base. 
 
5.3  Hours of Work.  The contractor work hours will be a standard defined schedule consistent with the standard work 
schedule of the JMASS Program Office (regular work hours, Monday through Friday).   
 
5.4  Government Furnished Equipment.  The Government will provide the contractor with the facilities, office supplies, 
system hardware, system software, and communication (including telephones and electronic mail) resources necessary to 
accomplish the tasks defined in this Delivery Order. 
 
6.0  COGNIZANT OFFICE 
 
The Functional Area Evaluator (FAE) is Lt. Col. Richard Hoeferkamp, (937) 255-3969, ext. 3745, ASC/AAJ, 2145 
Monahan Way (Bldg 28) WPAFB, OH.  The delivery order will be delivered to the FAE and to Ms. Marvalyn Steggemann 
at ASC/AAJ, (937) 255-3969 ext. 3570.  The Functional Area Chief (FAC) for the contract under which this task is issued 
is Mr. Dan Christman, ASC/CDS at (937) 255-1783, ext. 4659. 
 
7.0  TRAVEL 
 
Travel is not mandatory under this delivery order. 
 
      


